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IT’S HARD 
THE CHALLENGES 



BECAUSE IT’S 
COLLABORATIVE 

THE CHALLENGES 



MECHANICS 
Listening 
Speaking 
Reading 
Writing 

 
 
 

IT’S HARD 



BECAUSE IT’S COLLABORATIVE 

COLLABORATION ARGUMENT 



WHAT WE NAVIGATE 



AUDIENCE 
WHO ARE THEY? 

 

WHAT DO THEY KNOW? 

 

WHAT DO THEY WANT? 

 
 



PURPOSE 
 

WHAT DO YOU WANT 

THEM TO KNOW? 

 

WHAT DO YOU WANT 

THEM TO DO? 

 
 



DOCUMENT 
 

WHAT CAN’T YOU DO? 

 

SUBJECT 

 

SCHEDULE 

 

BUDGET 

 
 



WHO WE ARE  



WE LOOK LIKE 

EVERYONE ELSE 

MAJORS? 



OUR SKILLS 

SET US APART 



WHAT WE DO 

Six Characteristics 



Address 

Readers 



AND Images 

Utilize Words 



Reflect 

Goals and Culture 



Design 

Effectively 



Solve 

Problems 



Collaborate  

with Others 

Who Know More 



Address 
Readers 

Utilize 
Words and 

Images 

Reflect 
Culture or 

Goals 

Design 
Effectively 

Solve 
Problems 

Collaborate 
with 

Others 



HOW WE DO IT 

8 Measures 



Honesty 



Clarity 





Professional 

Appearance 



Conciseness 



Accuracy 



Comprehensiveness 



Accessibility 



Honesty 

Clarity 

Correctness 

Professional Appearance 

Conciseness 

Accessibility 

Accuracy 

Comprehensiveness  



THE PROCESS 

PLAN 

DRAFT 

REVISE 

EDIT 

PROOFREA
D 



PLAN 

DRAFT 

REVISE EDIT 

PROOFREAD 

The Process 



DRAFTIN

G 
DEADLINE 

REVISING 



Questions ? 
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Remember: 
Task 

Schedules Due 
Next Class 
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